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This Secondary School & Parent Handbook has been written to welcome you to the Istanbul 
International Community School. We hope to answer many of the questions you may have, and help 
you make the most of your years here. We hope you keep this handbook in an accessible place at home 
to refer to during the year.

1. WELCOME  TO IICS 
1.1.  HISTORY AND ACCREDITATIONS 
Founded in 1911, IICS is a private, non-pro�t, coeducational Early Years-Grade12 school serving 
Istanbul's international community. Students whose educational and physical needs can be met will be 
admitted. 

The school is fully authorized to o�er all three International Baccalaureate programs in English and is 
accredited by the Council of International Schools (CIS) and the New England Association of Schools 
and Colleges (NEASC). Over 95% of graduates attend post-secondary education. The school is also a 
member of Central and Eastern European Schools Association (CEESA) and Education Collaborative for 
International School (ECIS).

The Board of Directors oversees the long-term educational and �nancial health of the school. As the 
school is a guest institution in Turkey, the Board of Directors a�rms that in its education policies and 
teaching practices, there will be nothing contrary to the interests of national security, to the activities of 
the Turkish Nation, or to its national values. 

The number of students has increased from 50 in 1950 to its present student body of approximately 550 
children in Preschool through 12th Grade. The students represent approximately 65 nationalities with 
the USA, Germany, Korea and England currently representing the largest nationality groups. 

Many of our students have lived as expatriates in other countries and have attended other international 
schools before coming to IICS.
 
1.2.  MISSION STATEMENT 
Through its challenging curriculum and strong sta�-student relationships, IICS provides a caring 
environment that inspires each student to excel and to be inquisitive, creative, compassionate, 
balanced, and internationally-minded.

1.3.  PHILOSOPHY 
We believe that:
• The three IB programs are challenging to all learners, and we believe in the importance of the IB 

Learner Pro�le (inquirers, risk-takers, thinkers, communicators, principled, open-minded, caring, 
knowledgeable,  balanced, re�ective); 

• Healthy relationships and e�ective communication between all members of the community, 
especially between students and teachers, are the key to school success; 

• IICS provides a caring environment where everyone involved with the school, including parents, the 
Board of Directors, sta�, and students, has an important role in making the school a community of 
learners; 

• Students learn best when they are happy at school and actively involved in their own learning; 
• Learning is personal as each student is unique in his or her interests, aptitudes, and learning styles; 
• The needs of each individual ought to be met so that each student has opportunities to excel; 
• Internationally-minded people are those who strive to learn about the values and beliefs of their own 

culture so that they can better understand those found in their host country and elsewhere in the 
world; and that 

• Internationally-minded people are world citizens who seek out commonalities and also appreciate 
di�erences between cultures so that they can bridge cultural divides and help create a more peaceful 
world. 
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1.4. OBJECTIVES
• Guided by our mission, the Istanbul International Community School shall exert every e�ort to: 
• Maintain a challenging academic program through the use of the IB Evaluation process, together with 

CIS/NEASC Accreditation, to facilitate regular reviews of teaching, learning, assessment, and the 
e�ectiveness of the school's professional development program; 

• Provide and foster opportunities for members of the school community to remain well-informed and 
involved in all appropriate aspects of school life; 

• Ensure an environment where everyone is welcome, cared for, and successful; 
• Provide and ensure that students participate in a balance of academic, creative, and physical activities 

within and beyond the classroom; 
• Ensure that students have explored theoretical and practical issues of local and worldwide signi�cance 

from multiple perspectives and actively consider other people's viewpoints; 
• Ensure that students are provided opportunities to apply their learning and innovative thinking by 

taking action; 
• Maintain a comprehensive admissions process to ensure compatibility between students' needs and 

the learner expectations of the IB programs; 
• Develop a highly e�ective university counseling program to assist each student in gaining entrance 

into his or her preferred post-secondary educational institution. 

1.5.  INTERNATIONAL BACCALAUREATE’S MISSION STATEMENT 
As IICS is a full IB school, the IB’s mission statement and Learner Pro�le are important for families to 
know: 

The International Baccalaureate aims to develop inquiring, knowledgeable, and caring young people 
who help to create a better and more peaceful world through intercultural understanding and respect. 
To this end, the organization works with schools, governments and international organizations to 
develop challenging programs of international education and rigorous assessment. These programmes 
encourage students across the world to become active, compassionate, and lifelong learners who 
understand that other people, with their di�erences, can also be right. 

1.6.  IB LEARNER PROFILE 
Using the IB Curriculum, IICS prepares students to be:

INQUIRERS - We nurture our curiosity, developing skills for inquiry and research. We know how to learn 
independently and with others. We learn with enthusiasm and sustain our love of learning throughout 
life. 
KNOWLEDGEABLE - We develop and use conceptual understanding, exploring knowledge across a 
range of disciplines. We engage with issues and ideas that have local and global signi�cance. 
THINKERS - We use critical and creative thinking skills to analyze and take responsible action on 
complex problems. We exercise initiative in making reasoned, ethical decisions. 
COMMUNICATORS - We express ourselves con�dently and creatively in more than one language and in 
many ways. We collaborate e�ectively, listening carefully to the perspectives of other individuals and 
groups. 
PRINCIPLED - We act with integrity and honesty, with a strong sense of fairness and justice, and with 
respect for the dignity and rights of people everywhere. We take responsibility for our actions and their 
consequences. 
OPEN-MINDED - We critically appreciate our own cultures and personal histories, as well as the values 
and traditions of others. We seek and evaluate a range of points of view, and we are willing to grow from 
the experience. 
CARING - We show empathy, compassion, and respect. We have a commitment to service, and we act 
to make a positive di�erence in the lives of others and in the world around us. 
RISK-TAKERS - We approach uncertainty with forethought and determination; We work independently 
and cooperatively to explore new ideas and innovative strategies. We are resourceful and resilient in the 
face of challenges and change. 
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BALANCED - We understand the importance of balancing di�erent aspects of our lives--intellectual, 
physical, and emotional--to achieve well-being for ourselves and others. We recognize our 
interdependence with other people and with the world in which we live.
REFLECTIVE - We thoughtfully consider the world and our own ideas and experience. We work to 
understand our strengths and weaknesses in order to support our learning and personal development. 

1.7.  FACULTY 
Our teaching sta� are quali�ed and experienced professionals typically represented by more than 16 
nations and averaging 14 years experience with more than 40% faculty members holding master's 
degrees or higher. Several IICS sta� members are IB trainers for the Primary and Middle Years Programs, 
or examiners/workshop leaders for the Diploma Program. This a�ords the school a unique position of 
in�uence and reputation in international education. 

2. LOGISTICS
2.1.  SCHOOL CONTACT INFORMATION 
The business, admissions and administrative o�ces are located on the ground �oor along the hallway 
to the left of the main entrance at the Marmara campus. Marmara Campus : +90 212 857 8264 

2.2.  SCHOOL HOURS AND SECONDARY SCHEDULE 
Marmara Campus Monday - Tuesday - Thursday - Friday 08:30-15:00; Wednesday 08:30-14:30, 
Wednesday is the early release day at IICS. On Wednesday, all students at the Marmara Campus are 
released at 14:30 and teachers meet until 16:30. 

2.3.  EMERGENCY CLOSING 
If an emergency should arise during the school day, such as heavy snowfall, the students may be 
dismissed early. The school will follow instructions given by parents at registration as to whether to send 
them home on the bus or not. 

Please note, if there is no school due to bad weather or other emergency, the Secondary Principal 
contacts the Homeroom Teachers, who make sure student and parents are informed via Whatsapp 
Groups. Homeroom teachers will organise this group with their students at the beginning of the school 
year.

Emergency school closure days will not be added to the end of the academic year. 

It is the policy of IICS that on any school day that is declared to be an emergency closure day because it 
is unsafe to travel, meaningful learning activities will be set for students to complete at home: 

 • these activities will be accessible by and appropriate for all students 
 • these activities will be directly related to current learning and classroom work 
 • these activities will be followed up and assessed by teachers when students return to school 

If you would like further information on this system, please contact the Secondary Principal, 
Joe Lumsden, at jlumsden@iics.k12.tr.

2.4.  FIRE & EARTHQUAKE PROCEDURES 
Fire and earthquake procedures have been developed for each classroom. Each room has a framed set 
of instructions explaining what students must do in case of �re or earthquake. Fire and earthquake drills 
are held at least twice a year. The school uses a revised version of the Emergency Procedures manual for 
Overseas Schools for emergency preparedness. 
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2.5.  TRANSPORTATION 
Students come to school either by school bus or by car (parent or driver). School buses serve many parts 
of Istanbul. Students should not drive on campus. 
 
2.5.1. SAFETY IN TRANSIT 
For transportation to and from the Marmara Campus, IICS coordinates the services of 15, 27, and 
50-passenger buses. These larger vehicles are designed for the highway and meet international safety 
standards. All buses have seat belts and supervisors. The school buses (and their drivers) are privately 
contracted by parents. The school coordinates and supervises the buses for the convenience of IICS 
families, but IICS bears no liability. Upon admission or re-enrollment, parents may sign up for bus 
services through the transportation coordinator in the school o�ce. Parents are billed by the bus 
company (in TL) for this service.
 
2.5.2. BUS REGULATIONS 
In recent years, over 80% of our students have used the bus services contracted through the IICS 
Business O�ce. The buses do not belong to IICS and the bus drivers are not IICS sta� members. The bus 
driver has absolute authority on the bus. For safety reasons, the bus driver must devote his full attention 
to his job without any distractions from students on the bus. This means limited food or beverages, no 
loud talking or music, no moving about, etc. 

Every registered student rider and his/her parents/guardian must read and sign the bus regulations 
each year. Students who have not registered for bus services may not ride the bus. Students who are 
disruptive on the bus will be reported by the bus monitor to the Assistant Principal.  Depending on the 
severity and/or frequency of incidents consequences may range from a warning or parent conference 
to suspension of privileges, and may result in the student being removed from the bus for the 
remainder of the year without refund. Students arranging to ride another bus as a guest are reminded 
that this is a privilege that can be revoked on account of bad behavior.

3. ACADEMIC GUIDELINES
3.1.  SECONDARY ACADEMIC PROGRAMS & DIPLOMAS 
The academic programs provided in Secondary School at IICS are the International Baccalaureate 
Middle Years Program in grades 7 through 10, and the International Baccalaureate Diploma Program in 
grades 11 and 12. Detailed information about these programs is available in the handbook for each 
program, and on IICS and IB websites: www.iics.k12.tr, and www.ibo.org, respectively. 

All students who graduate from IICS receive a US equivalent high school diploma based on our 
accreditation with NEASC (New England Association of Schools & Colleges).   Graduation is not based on 
completion of the IB Diploma Program but rather on meeting our credit requirements.  

3.2.  IB MIDDLE YEARS PROGRAM 
The Middle Years Program (MYP) of the International Baccalaureate (IB) is a course of study designed to 
meet the educational requirements of students aged between 11 and 16 years. AT IICS the MYP builds 
on the foundation of learning and skills in the PYP, and prepares students for the Diploma program. 
Grade 7-10 IB MYP students are at an age when they are making the transition from early puberty to 
mid-adolescence.

This is a crucial period of personal, social, physical, and intellectual development. The MYP has been 
devised to guide students in their search for a sense of belonging in the world around them. It also aims 
to help students to develop the knowledge, attitudes, and skills they need to participate actively and 
responsibly in a changing and increasingly interrelated world. This means encouraging them to be 
independent learners and internationally minded people. MYP, like PYP and the Diploma Program, 
promotes the IB Learner Pro�le. 
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The MYP is based on three fundamental concepts: holistic learning, intercultural awareness and 
communication. There are eight subject groups. At IICS the subjects o�ered are Language A (English), 
Language B (French, German, or Spanish), Humanities, Design, Mathematics, Arts (Art, Music, and 
Drama, Media), Science (Biology, Chemistry, and Physics), and Physical Education. These subjects 
provide a broad, traditional foundation of knowledge, while the pedagogical devices used to transmit 
this knowledge aim to increase the students' awareness of the relationships between the subjects. 
Integrated into curricular units will be enhanced learning opportunities including cultural �eld trips and 
Community and Service. 

In Grade 9, students will be able to select a course from a group of electives to replace the Design 
course.  These electives will include courses available from the Virtual High School: Technology-related 
courses, mother tongue language, basic Turkish, a second arts course or a second foreign language if 
space is available.  In Grade 10, students complete the MYP Personal Project instead of the MYP Design 
course.

3.2.1  MYP GLOBAL CONTEXTS AND KEY CONCEPTS 
MYP units of inquiry are based on concepts. A concept is a big idea—a principle or conception that is 
enduring, the signi�cance of which goes beyond aspects such as particular origins, subject matter or 
place in time (Wiggins and McTighe 1998). Concepts represent the vehicle for students’ inquiry into 
issues and ideas of personal, local and global signi�cance, providing the means by which the essence of 
a subject can be explored. 

The exploration and re-exploration of concepts lead students towards: 
• deeper understanding of the subject group 
• appreciation of ideas that transcend disciplinary boundaries 
• engagement with complex ideas, including the ability to transfer and apply ideas and skills to 

new situations (Erickson 2008). 

MYP units are based on (1) Key Concepts, which provide interdisciplinary breadth to the program, and 
(2) Related Concepts, which are subject-speci�c. 

In addition to focusing on concepts, each MYP unit is also connected to one of six global contexts, each 
of which allows students to see connections between their learning and the real world. These contexts 
are identities and relationships, orientation in space and time, personal and cultural expression, 
scienti�c and technical innovation, fairness and development, and globalization and sustainability.

3.2.2  MYP PERSONAL PROJECT IN GRADE 10 
This is a student-driven, independent project which is a culmination of the student's involvement with 
Global Contexts and their development of Approaches to Learning. The focus is the process that leads 
to the creation of a product which could be anything from the creation of a public awareness campaign 
to writing a book to designing a green school. The project allows students to demonstrate their skills to 
produce an extended piece of work (maximum 3,500 words), to engage in personal inquiry, to 
demonstrate their understanding of the relevant Global Context and to re�ect on learning. 

The Personal Project resources and guidelines are shared online with students and each student is 
allocated a supervisor to support them through the project. The grade for the Personal Project counts 
as a course grade and credit is awarded for a minimum score of 3. 

 3.2.3    MYP ASSESSMENT 
Teachers assess students according to the objectives of each individual subject through formative and 
summative assessment. 

Formative assessment is used at di�erent stages of the learning process to measure the progress of the 
student and helps teachers and students make necessary adjustments to their plans for learning. 
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Summative assessment is criterion referenced. Teachers adapt the criteria prescribed by the IB. These 
criteria state the �nal levels of achievement in each discipline.Teachers modify the IB criteria to match 
grade level objectives. 

Students are also involved in self and peer assessment of their work and re�ect on their own approaches 
to learning. 

Failure to complete assessments on time and on a regular basis will negatively impact a student’s grades 
up to and including no credit for assessments. Missing deadlines and assignments will also directly 
impact Approaches to Learning (ATL) grades.

3.3    MYP PROMOTION 
Expectations for Student Advancement In Secondary School at IICS: 

The aim of the School is to responsibly challenge students to excel. With this in mind, Board policy has 
outlined the following promotion guidelines for advancement to the next grade based on the following 
combination of factors: 

 • School Attendance requirements 
 • Attained a minimum grade of 3 in at least one subject per subject group* 
 • Approaches to Learning and other school expectations as outlined in the handbook 

* In the case of EAL students, at all grade levels 7 through 10, students should be making suitable 
progress toward full inclusion. This will include subject area progress, language acquisition, study 
habits, attendance and timeline for becoming fully integrated into all aspects of the school program. 
Grade 10 also includes the MYP Personal Project grade. 

Review of a student not meeting these criteria will be conducted by the administration with input from 
the student, counselor, his or her teachers, and parents before a decision on promotion is reached. 

3.4  IB DIPLOMA YEARS PROGRAM 
The International Baccalaureate Diploma is recognized by the world's leading universities and in many 
cases strong results will ensure advanced standing in particular subjects. 

All students at Istanbul International Community School in Grades 11 and 12 undertake courses based 
upon the International Baccalaureate Diploma program. This program provides a common curriculum 
and university entry credential for students moving from one country to another. 

Students must complete at least one course from each of the following groups: 
Group 1: Language A (usually English): Literature or Language and Literature 
Group 2: A modern language studied as a non-native language 
Group 3: Individuals and Societies: History, Geography, Economics, or Environmental Systems and Societies 
Group 4: Science: Biology, Chemistry, Physics, or Environmental Systems and Societies
Group 5: Mathematics 
Group 6: Fine Arts: Visual Arts, Theatre, Music, Film
Option: Students who do not wish to take a course from group 6, can choose an extra course from 
groups 1-5 instead.
In addition: Theory of Knowledge, CAS, plus an Extended Essay of approximately 4,000 words. 

Each of the �rst six groups score a maximum of seven points. TOK plus Extended Essay can give up to 3 
bonus points. A student requires a minimum of 24 points to gain the IB Diploma and various other 
conditions apply. Students who achieve the IB diploma will automatically receive the IICS High School 
Diploma.  
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Theory of Knowledge (TOK)- an interdisciplinary requirement that challenges students to question 
the basis of knowledge. 

Creativity, Action, Service (CAS)- this program complements the academic courses by stressing 
community involvement, service to others, and the pursuit of life-enhancing individual interests. 

An Extended Essay (EE)- each student undertakes independent research on a topic of special interest 
to the student. This 4,000-word essay acquaints Diploma candidates with the kind of work expected by 
universities. 

While the IB Diploma is a two year program, IICS will accept students into Grade 12 from both IB and 
non-IB schools depending on course availability and prior credits. Also, students not wishing to take the 
full IB diploma may pursue an IB certi�cate option which may satisfy the requirements of the IICS High 
School Diploma. 

3.4.1  DP ASSESSMENT 
There are two types of assessment during the Diploma Program years. 

Formative assessment provides accurate and helpful feedback on the kind of learning taking place. It 
also helps identifying students’ strengths and weaknesses. 

Summative assessment measures student achievement on previous learning based on the objectives of 
the course. 

Assessment criteria, markbands, and markschemes are used to assess students’ work. Grades 1-7 are 
awarded at the end of each semester for performance on summative assessment tasks, 1 being the 
lowest and 7 being the highest. 

TOK and EE are graded using letter grades with A being excellent and E being elementary. 

Failure to complete assessments on time and on a regular basis will negatively impact a student’s grades 
up to and including no credit for assessments. Missing deadlines and assignments will also directly 
impact Approaches to Learning (ATL) scores. 

For further information on the IB's MYP and DP, please visit www.ibo.org 

For further information on the MYP and DP at IICS, and get a copy of the IICS MYP or DP Booklet, visit the 
IICS website  www.iics.k12.tr

3.5  HIGH SCHOOL CREDIT AND GRADUATION 
For grades 9 through 12 inclusive, a student must acquire a score of at least '3' to receive IICS credit for any 
particular course. 

In order to graduate from IICS, students must complete a minimum of 26 credits (one credit = one full year 
course). A typical minimum credit distribution would be: 
English                                                  4 * 
Humanities (Social Studies)                                                4 * 
Mathematics                                                    4 * 
Science                                                  4 * 
Foreign Languages                                                   4 * 
Physical Education                                                 2 
Technology                                                   1 
Arts (or other electives if coming in from a non-MYP school)  2 
Personal Project                                                  1 

* Can be credit from another school if entering IICS after Grade 9  
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In the event a student is unable to earn the credits through expected IICS courses, an individual plan may be 
agreed upon by the administration and student in consultation with parents and the university counselor. 
This plan may include modi�ed courses or credits from other institutions. 

In addition, students must carry a full time load every year at IICS. A full time load is de�ned as a minimum of 
7 classes at DP and 8 classes in MYP.
 
3.6  COLLEGE/UNIVERSITY PLACEMENT SERVICES
Students applying to university will receive assistance and guidance from the school's University Counselor.  
Parents and students are encouraged to take advantage of the services of this counselor. 

Standardized testing and assessment such as PSAT, SAT, InterQuest, and TOEFL are coordinated by the 
University Counselor. Information about these will appear in newsletters or may be received directly from the 
Counselor. IICS uses the IB grading system of 1 through 7 inclusive, with 7 being the highest score and 1 the 
lowest. These scores are converted into grade point equivalents for American university applications. Please 
see our University Counselor for details. 

IICS graduates have been accepted at many prestigious universities around the world, such as Brown, Bryn 
Mawr, Columbia, Cornell, Harvard, Johns Hopkins, Northwestern, Princeton, Sarah Lawrence, Stanford, 
Swarthmore,Tufts, Bath, Cambridge, Essex, Exeter, London School of Economics, Nottingham, Reading, Royal 
Holloway, Warwick, Edinburgh, Stockholm School of Economics, Hong Kong University, Seoul National, 
Sogang, Tsukaba, and more. 

3.7  HOMEWORK GUIDELINES 
The purpose of homework is to encourage the development of independent study skills and to apply skills 
and knowledge learned in the classroom setting. The amount of time students are expected to spend at 
home studying and completing homework assignments increases as they get older. 

A student may not have speci�c assignments on any given day. There are many longer term projects and 
homework assignments that require several days to complete. This means students should plan ahead and 
not leave such assignments until the due date. Students are encouraged to review and study regularly, even 
if there is no formal assignment, particularly in areas that are challenging for the student. 

To help students in their organization, all classes use the ManageBac learning platform. Teachers will post 
assessments in the ManageBac calendar and students will often be asked to upload their tasks directly to 
ManageBac. Grades and school reports will also be posted on ManageBac.
 

4. BEHAVIORAL GUIDELINES 
Students have an individual and collective responsibility to contribute positively to the IICS learning 
environment. Failure to do so may result in a range of consequences from warning and parent conferences 
up to and including suspension or dismissal from IICS. Consequences are determined by the severity and/or 
frequency of behaviors. 

4.1.  RIGHTS AND RESPONSIBILITIES PHILOSOPHY 
In an e�ort to support students as they manage challenging academic and co-curricular programs, we – as 
teachers and sta�-are committed to balancing compassion with student accountability in order to guide 
students toward active and independent learning. 
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4.2.  STUDENT RESPONSIBILITIES 
It is trusted and understood that all students will meet the following expectations without exception: 

• No smoking/no drugs/no alcohol;
• Act with integrity and honesty in all academic work. This means: 

-Not accessing information by inappropriate means 
-Doing one’s own work    
-Clearly representing what is your own and what is the work of others.  Using the work of others 

(classmates or other sources) without proper credit is plagiarism – See: Academic Integrity 
-Make every e�ort to complete assignments on time 
-Communicate directly with teachers ahead of due dates if an extension is needed 

• Follow through on agreed upon due dates, extended or original;
• Be present and on time to school unless you are ill or there is an unavoidable circumstance;
  (i.e. family emergency, funeral, etc) – See: Attendance;
• Be on time for classes and activities; 
• Be prepared for all classes and school activities with the appropriate equipment and supplies; 
• Dress appropriately – See: Dress Code;
• Turn o� and put away phones during lessons – See: Phones;
• Respect all cultures and try to understand and embrace cultural di�erences;
• Limit public displays of a�ection (PDA) to holding hands;
• Refrain from any form of physical, verbal, or psychological abuse;
• Respect property that does not belong to them, whether the school’s or another student’s;
• Use school facilities and property for their intended purposes; and
• Clean up after oneself.

Students with chronically late or missing assignments will have parents noti�ed and meet with a counselor, 
Leadership Team, and teacher(s) to determine an agreed upon plan for making up work and meeting 
academic due dates. This plan may include supervised study times, after school, lunch and break, parent 
meetings, and limitation of co-curricular opportunities. 

4.3.  STUDENT RIGHTS 
In addition, with support of parents, faculty, Leadership Team, and peers, all IICS students have the 
opportunity to: 
 • Do their best; 
 • Acquire new skills and knowledge; 
 • Have input on due dates and scheduled assessment times; 
 • Access clear and timely deadlines for assignment dates, minimum one week ahead; 
 • Bene�t from clearly communicated, posted, and followed course and department late work policies; 
 • Receive timely and relevant feedback on academic performance; 
 • Receive consistent and clear expectations; 
 • Have concerns heard and to be treated fairly; 
 • Further develop as critical and independent thinkers;

• Work e�ectively and cooperatively with peers, teaching, and support sta�; 
• Maintain a balance between work and relaxation/recreation; 
• Be supported in developing consistent and productive study habits; 
• Engage in co-curricular experiences; 
• Take on leadership opportunities; and 

            • Have a quiet, well-lit study place in and out of school that is free from distractions.  
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4.4.  PASTORAL CARE PROGRAM 
The pastoral care program is designed to look after the well-being of students in all areas including academic, 
behavioral, emotional, and physical. The pastoral care program at IICS is comprised of the homeroom system, 
Guidance Counselor, University Counselor, subject area teachers, and Leadership Team. The following points 
are important components of the pastoral care program: 

• IICS has committed homeroom teachers who closely monitor the welfare of all their homeroom 
students; 

• Regular pastoral care meetings take place to discuss individual student concerns; and 
• Problems of a more urgent nature are dealt with immediately and may involve the Counselor and  

parents. 

In situations where it is deemed to be in the best interest of the student, a referral to outside professionals 
may be made and communication among the family, the professionals, and the school will continue. 

4.5.  ATTENDANCE 
At IICS, students are expected to attend every day that school is in session. Missing classes has a negative 
impact on students' social and academic development. If there are concerns about a student’s attendance, 
parents will be contacted and asked to meet with the counselor or administration. Students who are not 
developing at a satisfactory rate, in line with the promotion guidelines, may face the possibility of not 
advancing to the next grade level. Situations of this nature will be reviewed on an individual basis and a �nal 
decision about advancement will rest with the Head of School after consultation with the Secondary 
Principal. 

• The maximum acceptable number of days missed from school shall be limited to 15. 
• Not more than 8 days shall be missed in either semester. 

If students are unable to meet attendance requirements, the school Leadership Team may apply sanctions as 
deemed appropriate. Attendance is taken at registration period at 8:30 in the morning, after which the Vice 
Principal is informed of absences. 

If a student needs to leave early for any reason, parents must notify the school prior to dismissal ideally the 
previous day. The Principal or Assistant Principal will then issue the dismissal pass for the student to present 
to the guards at the school gate. 

Students who need to visit the nurse should do so during break times. The Nurse is available outside these 
times for emergency care only. If the Nurse determines the student should be sent home, she will contact the 
Principal or the Assistant Principal to inform them and the parent/guardian to arrange transport. 

In the event of a student absence, parents are expected to notify the homeroom teacher and Assistant 
Principal with an explanation for the absence. 

4.6.  DRESS CODE 
Di�erent cultures and people respond to dress styles in di�erent ways. As a community, we do not want to 
o�end anyone or be disrespectful. Students must be respectful their dress and keep to the dress code. 
We appreciate the role that dress plays in expressing individuality and we must strive for a respectful balance. 
We would like to do this without being overly prescriptive;

• Dress should not detract from a positive, respectful, and productive learning environment ;
• Shorts/skirts should not be excessively short and be appropriate to a learning/work environment;
• No bare midri�s, open back shirts or dresses, and clothing should cover undergarments;
• Dress should not contain references to drugs, alcohol, or sex; and
• No hats should be worn within the classroom – at teacher’s discretion.

If there are violations of the spirit of the dress code, the student will be asked to modify his or her dress. 
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4.7. PHONES 
Phones should be turned o� during class time.  If a teacher �nds a phone turned on during a class, it will be 
taken from the student and returned at the end of the lesson or passed on to the Vice Principal as deemed 
appropriate. In the case of chronic disruptions, the Leadership Team may retain the phone until a parent can 
retrieve it or until other arrangements are agreed upon. 

If a substitute teacher needs to remove a phone they will give it directly to the Vice Principal immediately 
following that class. 

In the event students may need to use the phone in an emergency or for a speci�c purpose to support a 
learning activity (i.e. a stopwatch or other app) the students may ask permission of the teacher or supervisor. 
Students should not use the phone or its applications during class without permission. 

4.8. HEALTH
 
4.8.1  HEALTH CARD, MEDICAL EXAMS, INJURIES 
Upon admission, every registered student is asked to submit a health form. Upon admission and every 
second year thereafter, every registered student should undergo a complete medical examination and 
submit a Doctor's Statement to the o�ce. Every student must either be tested regularly for tuberculosis (TB) 
or vaccinated against it. The doctor's statement should indicate that one of these precautions has been taken. 
If any conditions change, please make sure to inform the nurse immediately.

Students requiring �rst aid are treated by the nurse at Marmara or �rst-aid trained assistant at Hisar. In the 
case of an apparently serious injury the person responsible is contacted immediately, and the Principal and 
the parents are noti�ed as soon as possible. 

4.8.2  WHEN A STUDENT IS ILL 
Students should stay at home when they are ill particularly if they have a fever. Parents are expected to 
communicate the absence via phone call or email (preferable) to the Vice Principal Tracy Arnold 
tarnold@iics.k12.tr and homeroom teacher. In the event of an extended absence due to illness, the student 
should submit a doctor’s note to the Vice Principal upon return to school. 

The school should be advised of infectious diseases via telephone. In the case of infection, all parents will be 
informed of possible symptoms to watch for. Students taking a course of medication should inform the 
school Nurse who will keep it in her clinic and inform the administration. 

Please note that no medication can be administered by class teachers. A note from the doctor to the school 
Nurse or the Principal is required to dispense medicine.

Should a student have an accident at school, the school nurse or teachers will administer �rst aid. If the 
supervising school sta� believe the student should be seen by an external doctor, the school ambulance 
service will be called, and the parents noti�ed.
 
Please ensure that the school is immediately noti�ed of changes in telephone numbers. Please make sure the 
school has your mobile telephone number and a reliable emergency number. With this number, the school 
should be able to reach a responsible adult you nominate to act on your behalf should we be unable to reach 
you.  
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4.9.  MAJOR INFRACTIONS & TOBACCO/ALCOHOL/DRUGS
Major infractions include leaving campus without permission, stealing, wanton destruction of property, 
physical violence, cheating, use or possession of tobacco, alcohol, or non-prescribed drugs, insubordination, 
or behavior that seriously disturbs the learning environment or endangers the well-being of others. 

Students are not permitted to use, possess, or be under the in�uence of alcohol on the IICS campus during 
the school day or at any school function, including �eld trips. The same restrictions apply to possession or use 
of tobacco. Students will be suspended upon their �rst violation of the rule. 

Students who commit major infractions may be subject to immediate suspension or expulsion. Suspensions 
are from one to three days and can be either in-school or out of school depending on the circumstances. 
Students under suspension are not eligible to participate in co-curricular activities. 

Expulsion from the school is permanent and irrevocable. 

4.10. DRUG POLICY 
IICS takes the position that a student who uses illegal drugs is not welcome in the school. This includes drug 
use away from school, including weekends and holidays. 

The school reserves the right to a con�dential medical examination (urine analysis) of any student suspected 
of using illegal drugs. Refusal to comply with this request will result in immediate expulsion.

4.10.1 PROCEDURE 
If the school becomes concerned a student may be taking any of the types of drugs listed below without a 
doctor's prescription, the Head of School will call a meeting of the Drug Testing Advisory Committee. This 
committee will be composed of: Head of School, Secondary Principal and two teachers selected by the Head 
of School, with the Secondary Principal. A majority of this committee may decide to initiate drug testing 
(urine analysis) of the student(s).  In the case the student tests positive, their parents will be informed and the 
family will be given three options: 
 1.  To withdraw the student permanently from IICS. In such case no further action will be taken by the  
      school. 
 2.  To agree to periodic urine analysis at the parents' expense. Should a second test prove positive, the  
      student will be immediately and permanently expelled from the school. 
 3. If the parents and student do not agree to co-operate with the testing, the student will be   
     permanently expelled from school. 

4.10.2  POSSESSION 
In a case where an IICS student on the school campus or at any school-related activity is found in possession 
of any of the drugs indicated below, they will be expelled from the school. 

4.10.3 DRUGS COVERED BY THIS POLICY 
The drugs referred to in this policy include any from the following categories: Amphetamines including 
cocaine; barbiturates; hallucinogens including hashish and marijuana; opiates; tranquilizers; and other illegal 
synthetic drugs. 

None of the drugs of the types listed above are to be taken without a doctor's prescription. This includes out 
of school hours as well as during school. For example, IICS students are not permitted to abuse these drugs 
on a weekend or holiday.

If IICS students are taking any of the drugs listed above under a doctor's prescription, the school should be 
noti�ed immediately. This allows the school to monitor the student's behavior and notify the parents if the 
drug seems to be a�ecting the student's behavior at school. 

A copy of the complete IICS drug policy is available in the Head of School's o�ce.  
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 4.11. SEARCH POLICY 
The search of a student's property in school or on school-sponsored activities, including but not limited to 
lockers, may be made at the discretion of the Head of School or his/her designate. Such a search may be 
conducted if a reasonable suspicion arises of suspected theft or if items considered illegal, dangerous, 
disruptive, or a general nuisance to the educational process are being kept at school or on a 
school-sponsored activity. In the case of suspected theft, the Leadership Team must exhaust all reasonable 
measures to locate the item(s) in question prior to conducting a personal search. 

Personal searches of a student may only be made in the presence of the Head of School or his/her designate 
and a teacher of the same gender as the student(s) being searched. Subsequent to the search, a written 
report will be made to the parents. 

4.12. ACADEMIC INTEGRITY 
Academic Integrity is honest and responsible scholarship. As a student, you are expected to submit original 
work and give credit to other peoples' ideas.  Maintaining your academic integrity involves: 
 • Creating and expressing your own ideas in course work; 
 • Acknowledging all sources of information; 
 • Completing assignments independently or acknowledging collaboration; 
 • Accurately reporting results when conducting your own research or lab work; and 
 • Honesty during examinations. 

IICS takes a very serious approach to academic integrity.  Failure to meet these expectations can result in: a 
requirement to resubmit work, reduced levels of achievement, scores of zero for levels of achievement, no 
credit for a course, or removal from the IB Diploma.  It may also negatively impact college and university 
applications, recommendations, and a student’s o�cial school record. 

4.13.  SUSPENSIONS AND EXPULSIONS POLICY
Expulsions may only be carried out by the Head of School, after agreed procedures have been followed. The 
Board Chair of IICS will be informed of the action and relevant information shared. Suspensions may only be 
carried out by the Head of School, Primary Principal or Vice Principal, Secondary Principal or Vice Principal.

4.13.1 SUSPENSION
This is a serious sanction that is used when a student’s behavior goes beyond that which is acceptable within 
the school community. It is designed as a sharp reminder to the student of where the boundaries lie and a 
good way to ensure parent involvement. Record is made of a suspension and placed in the student’s �le for 
the remainder of the school year; removal is dependent upon no repetition of the behavior. Repeated 
suspensions may result in expulsion.

In some instances a student may serve an in-school suspension.

Suspensions would normally be for one to two days depending on nature and severity of behavior and not 
longer than �ve days.

Parental Cooperation
Parental cooperation forms part of the contract between school and parents. A refusal to abide by the terms 
of a suspension or an expulsion may be considered a breach of contract.

4.13.2 EXPULSIONS
A decision to expel a student will only be taken as a last resort, when a wide range of strategies for dealing 
with disciplinary issues have been employed to no avail, or if an exceptional, unprecedented o�ense has 
been committed.
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The main categories of misconduct which may result in expulsion or removal are:

• Supply, possession, or use of certain drugs and solvents or their paraphernalia, tobacco, and alcohol; 
• Violence (actual or threatened) against a member of the school community;
• Persistent bullying --physical or emotional-- occurring inside or outside the school premises, 

including racism and homophobia. Cyber-bullying is considered as seriously as face-to-face 
interaction, and comments on Facebook or other social media are considered;

• Misconduct of a sexual nature, supply or possession of pornography, accessing pornography on the 
school premises;

• Possession or use of �rearms or other weapons including BB-guns;
• Theft or vandalism including computer hacking;
• Persistent attitudes or behaviors that are inconsistent with the school’s ethos and discipline; and/or
• Other serious misconduct towards a member of the school community or which brings the school 

into disrepute, on or o� school premises.

Procedures
An issue which could result in suspension or lead to expulsion will be investigated thoroughly and fairly. All 
parties involved will be allowed to state their case and written statements would normally be taken. If 
necessary, a sta� member may require a student to show contents of their pockets or bags and/or search the 
contents of their locker. A sta� member may look at the contents of Facebook pages or phone messages if the 
issue involves these media. 

If the issue is deemed to be one deserving suspension:
The senior manager dealing with the incident should contact the parents, explain the situation and organize 
for the child to be sent home. The executive secretary would then arrange a meeting with the senior manager 
and parents to discuss the student’s re-entry to school.

This meeting would be summarized in a letter sent home to parents and a copy placed in the student’s �le.
The student would have a disciplinary warning placed in their �le for the remainder of the school year. 
Students receiving more than two disciplinary warnings will be considered for expulsion.

If the issue is one considered for expulsion:
The student is likely to be suspended pending the investigation. Parents would be contacted as above and be 
informed of the issue and the procedure by a senior manager.

Investigation of a complaint or rumor of serious misconduct would normally be conducted by a school 
counselor and/or members of the Leadership Team. The outcome would be reported to the section Principal 
and Head of School. The student involved will have the opportunity to state his or her case.

A meeting will take place with the Principal and Head of School to decide on appropriate course of action. 
Minutes will be kept by the executive secretary.

Depending on gravity of behavior, the following aspects would be considered in the decision making 
process:
 • Level of acceptance of responsibility by the student and apparent understanding of the situation;
 • Level of support from parents for the student and the school’s process;
 • Prior behavior record of the student; and
 • Whether the behavior has precedent or not.

Parents would be required to attend a meeting with their child at which the outcome would be 
communicated and next steps agreed.

If the outcome is expulsion, the student’s leaving status would be determined as expelled, removed, or 
withdrawn.
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5. Student life
5.1. CO-CURRICULAR ACTIVITIES 
IICS o�ers a comprehensive program of athletic, academic, and creative activities for all students in grade 6 
through12. Examples of activities include Robotics, Math Counts, Drama Productions, Model United Nations, 
Choir, Football, Volleyball, Softball, and Basketball, to name a few. 

Participation in co-curricular activities adds an extra dimension to the educational experience at IICS. As 
stated in our mission statement, through its challenging curriculum and strong sta�-student relationships, 
IICS provides a caring environment that inspires each student to excel and to be inquisitive, creative, 
compassionate, balanced and internationally-minded. Throughout the co-curricular experiences, 
participation, cooperation, and good sportsmanship are developed and reinforced. Coaches and advisors are 
role models for participants, fostering positive attitudes, teamwork, and respect for others. 

IICS endeavors to provide a program of student activities designed to develop self-directed, responsible, 
and social individuals. The program provides the opportunity for each student to develop interests, skills, 
and attitudes contributing to the physical and emotional development of the student. It is our goal for all 
co-curricular experiences to be positive and meaningful for students. 

IICS participates and competes in Central and Eastern European Schools Association (CEESA) athletics and 
activities (www.ceesa.org) which provides opportunities for Middle School (Grade 6 through to 8) and High 
School (Grade 9 through to 12) students. For most activities students have the opportunity to compete 
against, and participate with, local schools as well as other international schools. IICS follows a user pay policy 
when students travel. Students are responsible for their own travel costs and contribute to the travel cost of 
their coaches/chaperones. Parents are noti�ed in advance of all associated costs. 

Parents and Students are encouraged to refer to the Athletic and Activities Handbook for further 
information.This is available both online at www.iics.k12.tr or by emailing the Athletic and Activities Director 
at athletics@iics.k12.tr

5.1.1. ACTIVITY SIGN UP 
Activity sign up is available online for all students at the beginning of each season. This sign up process is 
closed one week before activities begin to ensure that all buses and group lists are organized. 
In the event that a new student arrives at the school and would like to join an activity, they must contact the 
Athletic and Activities Director. The Athletic and Activities Director will then assist this student in signing up 
for their chosen activity. 

5.1.2. HOUSING RESPONSIBILITIES 
The hosting program serves to enhance the cultural experience of our students. Staying with a local host 
family provides students with the opportunity to further immerse themselves into the host country’s culture. 
The hosting program has proven to be mutually bene�cial to both the visiting students and the host families. 
It allows our international community to grow and learn from one another. 

ALL STUDENTS who sign up for a Secondary co-curricular activity, regardless of they are a part of the traveling 
team, have a responsibility to house visiting students.  Families are given a choice of hosting dates when the 
student is signing up for their activity. 

Each time a student is involved in a secondary co-curricula activity they are expected to complete their 
housing responsibilities. 

In the event that a family has more than one child involved in the secondary co-curricular program, the family 
is only expected to house students one time per season. 

All questions or requests in relation to housing should be sent to Mr. Mert Kiroglu mkiroglu@iics.k12.tr. 

15       ISTANBUL INTERNATIONAL COMMUNITY SCHOOL

SECONDARY PARENT & STUDENT HANDBOOK



5.1.3. COMMUNICATION 
Once students have signed up for their given activity both the students and parents will be contacted by their 
respective coach or director. This communication line should remain open throughout the activity season 
and serves as the connection between parents, students and their respective coaches or directors. 

5.1.4. ACTIVITIES PER SEASON (Subject to Change) 
Autumn 
Middle School  -Boys’ Football, Girls’ Football, Boys’  Tennis, Girls Tennis, Cross Country, Speech and Debate, 
Robotics, Badminton, Table Tennis, Band 

High School - Boys’ Football, Girls’ Football, Speech and Debate, Cross Country, HOSIC, Badminton, Table 
Tennis, Yoga/Pilates, MUN, Band, Boys’  Volleyball, Girls’  Volleyball 

Winter 
Middle School – Math Counts, Choir, Band, Boys’ Basketball, Girls’ Basketball, Robotics, Chess, Choir, Graphic 
Novel, Jr. MUN, Photography , Mixed Martial Arts

High School – Math, Boys’ Basketball, Girls’ Basketball, Robotics, Drama Production, Chess, Choir, Graphic 
Novel, Photography, MUN, Mixed Martial Arts

Spring
Middle School – Cultural Arts, Boys’  Volleyball, Girls’  Volleyball, Boys’ Softball, Girls’ Softball, Jr. MUN, Drama 
Club, Graphic Novel, Chess, Mural Club 

High School – Boys’  Volleyball, Girls’  Volleyball, Boys’  Softball, Girls’  Volleyball, Boys’  Tennis, Girls’ Tennis, 
Band, Choir, MUN, Graphic Novel, Chess, Mural Club

5.1.5. FINANCIAL RESPONSIBILITIES 
At IICS we follow a user pay system for all traveling groups. This means that all costs including those for 
coaches, directors, and chaperones are paid by the students traveling. These costs vary depending on the 
number of students involved in the activity and the travel location. 

All CEESA-based trips are capped at 420€ per student. This means that no CEESA trip will cost a student any 
more than 420€.  In the event that trip costs are less than 420€, students will pay only this amount. 

5.1.6. UNIFORM RESPONSIBILITIES 
All students selected to be on a traveling team will be issued a uniform that will remain theirs. This uniform 
will be a part of the 420 euro trip costs. In the event that a student who is not selected for the traveling team 
would like a uniform they will be charged 30 euros. 
 
5.1.7. PRACTICE AND REHEARSAL TIMES 
All teams practice from 15:00 – 16:30. 
Middle School practice twice a week.
High School practice up to three times a week. 

Coaches may schedule a Saturday morning practice for the team.  Students will be given two weeks notice of 
this. A bus will be provided for the attending students at no cost. 

Further information can be found in the Secondary Co-curricular Activities Handbook.

Contact: 
Athletics Director and Activities Coordinator 
Mr. Dave Johnson
Phone: +90 532 791 5506 
Email: djohnson@iics.k12.tr 
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5.2.  PHYSICAL EDUCATION (P.E.) CLOTHING
In the interest of comfort and safety, students must attend P.E. lessons in approved clothing and shoes 
(sport shoes, trainers) that are laced or velcro-fastened are acceptable, but slip-ons or street shoes are NOT 
permitted. Students will not be allowed to participate in P.E. lessons without approved clothing and 
footwear. Students should bring their P.E. clothing to school on days they have P.E. class and change in the 
P.E. changing rooms. 

5.3.  FIELD TRIPS & CLASS STUDY TRIPS 
As a part of their education, students will occasionally be taken to places of interest around the city. These 
trips are not recreational; they are considered an important part of the curriculum. Written permission is 
required for your child to attend. Field trip transportation costs in Istanbul are included in the tuition fees. 

5.4.  OVERNIGHT CLASS TRIPS 
Each year Secondary School students grades 7-10 will participate in class trips requiring students to spend 
between 2 and 4 nights away from Istanbul. These trips will be curriculum based and provide an 
opportunity for students to extend their learning beyond the classroom.   Grade 11 and 12 students will 
take part in a series of CAS activities, seminars for TOK, Extended Essay workshops, and college and 
university applications at more local venues, often in Istanbul itself.

5.5.  INSURANCE 
In line with the provisions of the IICS Secondary Student Handbook, Secondary School students are 
required to attend all class trips and overnight class trips organized by the school. The school does not 
provide insurance for those trips. However, the parents who wish to insure their children for the course of 
these trips are free to do so on their own.

5.6.  ASSEMBLIES 
There are regularly scheduled Secondary assemblies to promote a sense of school community. Apart from 
announcements and reminders, it is also a time when students can share their talents, and where their 
contributions and achievements can be recognized.  On occasion guest speakers are invited to address 
these assemblies. 

5.7.  STUDENT VOICE

IICS values student voice and aims to give students opportunities to get involved in decision-making at 
the school in a collaborative, �exible way.  Rather than limiting student participation to �xed roles and 
structures, we aim to encourage the formation of groups that evolve depending on the changing needs of 
students.  These groups then work collaboratively with teachers and administrators to bring ideas to life at 
the school.

At the moment, students have the opportunity to get involved in decision-making at the school through a 
number of options.  At the beginning of the school year the Secondary School will be looking for students 
to work in the following areas:

1) The High School Student Advisory Group
This group meets weekly with the Leadership Team to represent the voice of the student body and to work 
on projects to improve the learning experience for students at the school.  The group aims to provide input 
and feedback on the variety of issues that come up during the year related to the student experience at IICS.

2) The Dolphin Store
A group of students is responsible for running 'The Dolphin Store', a tuck-shop which opens during break 
times and lunchtimes.  Students wishing to run the store need to come up with a business plan outlining 
products to be sold, organisational structure, and ideas for how to use pro�ts.  Students interested in 
developing their entrepreneurial skills are encouraged to get involved.
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3) The Prom Committee
A small group of students is needed every year to organise the Senior Prom in May.  This group will research 
locations, canvass student opinion, negotiate prices and menus, and run the event itself.

4) The Middle School Student Council
Students in Grades 7 and 8 are encouraged to join the Middle School Student Council.  This group of 
students works to represent the students in these two grades and to set up activities and events for Middle 
School students to get involved in.

5) Dolphin Squad
The Dolphin Squad works with our Athletics and Activities Coordinator to plan and run the various athletics 
events and tournaments that IICS hosts throughout the school year.  There will be a small number of 
positions of responsibility available for students interested in helping out in this area.

6) Technology Team
IICS also needs a small group of committed students to organise and help out with technology 
requirements for events, particularly in the theatre.  There will be opportunities to learn how everything 
works while working with local sta� and teachers.

There are also opportunities for students to get involved in groups such as the 'Peer Mediation' group or the 
'Gay-Straight Alliance', and students are encouraged to look for ways to start their own groups and clubs 
about issues that they feel passionate about.

5.8. TECHNOLOGY AT IICS 
Technology is an integral part of day to day teaching and learning at IICS.
 
MacBooks 
All Secondary students are expected to have a personal MacBook to use at school every day. Other IT 
equipment, including video cameras and portable DVD players can be loaned out to teachers/classes from 
the IT Center located on the second �oor at the Marmara campus. Wireless Internet access exists throughout 
the school. Student laptops will require con�guration in the IT o�ce to be able to connect to our wi� service.  
All students are expected to sign a yearly Acceptable Use Policy.  Failure to do so will result in a student 
losing the privilege to use the IICS wi� and printing services.   

For further details or questions, please contact our Education Technology Coordinator, Clint Carlson at 
ccarlson@iics.k12.tr. 

IICS Email: (http://webmail.iics.k12.tr) is our school email system. All Secondary students have been 
assigned a school email account. All communications by IICS faculty and sta� to students is via their IICS 
student email addresses. 

ManageBac: (https://iics.managebac.com/login)
Our established e-learning platform is 'ManageBac'.  ManageBac allows faculty to post assignments, 
deadlines, feedback on student performance, grades and messages, and to share a common calendar, and 
allows students to have access to information about their classes, grades, deadlines, and to post 
assignments and messages electronically. Managebac also has a parent portal with access to information 
about assignments, assessments and the calendar. Some classes will also use either teacher wikis and/or 
webpages to enhance student learning opportunities. 
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5.8.1. IICS SOCIAL NETWORK GUIDELINES 
At Istanbul International Community School, we recognize that social media sites like Facebook, Twitter, 
Instagram have become important and in�uential communication channels for our community.To assist in 
posting content and managing these sites, IICS has developed policies and guidelines for o�cial and personal 
use of social media.These guidelines apply to IICS students, faculty and sta�, and can be used in connection 
with social media accounts associated with other international schools, and programs. 
When used e�ectively, social networking is useful to:

• engage in conversation with our community;
• build and maintain strong relationships with our online community; 
• reach followers with last minute news and alerts;
• share appropriate photos, videos, news, links, and notes with ease;
• create groups for interest and education;
• teach others about privacy settings, online safety, harassment, and bullying;
• enable students to follow and contribute to discussions;
• facilitate local and global collaboration between students and teachers; and
• inform groups of calender events.

Best Practices 
These rules may be helpful for anyone posting on social media in any capacity. 

• Think Twice Before Posting
  Consider what could happen if a post becomes widely known and how that may re�ect both on the 

person posting you and the school. Search engines can turn up posts years after they are created, and 
comments can be forwarded or copied. If you wouldn’t say it at a conference or to a member of the 
media, consider whether you should post it online.

• Be Respectful
  Understand that content contributed to a social media site could encourage comments or discussion 

of opposing ideas. Responses should be considered carefully in light of how they would re�ect on the 
person posting and/or her/his family. 

• Remember Your Audience
 Be aware that a presence in the social media world is or easily can be made available to the public at 

large. This includes prospective students, employers, current students, and peers. Consider this before 
publishing to ensure the post will not alienate, harm, or provoke any of these groups. 

• IICS Rules & Responsibilities:
• Do not publish any con�dential or proprietary information on social sites.
• Do not post media (images, videos, audio, etc) of other IICS students, teachers, and other 

community members without their approval.
• Contribute to the knowledge pool. Whenever possible, post content that adds value to your social 

friends and followers.
• You are personally responsible for the content you post. Remember that what you post often can be 

viewed by both personal and professional contacts. Post responsibly, and protect your privacy.
• Assume that your student life and professional life will merge online regardless of your care in 

separating them. 
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5.9.  LIBRARY USE & REGULATIONS  
The library is a quiet place for the school community to read, study or do research. The library is open 
from 8:30 until 15:00 daily. The Librarian is available by arrangement for special research projects outside 
these hours. So that everyone can take maximum advantage of this vital school facility and resource, the 
following rules apply: 

• Quiet should be maintained at all times; 
• All library resources on loan must be checked out at the Librarian's desk;
• Reference and/or reserved materials may only be checked out at the end of the school  day and 

must be returned by 10:30 the following day; 
• Willfully taking library resources from the library without checking them out is regarded as stealing; 
• Students with overdue library resources are sent reminders through their homeroom teachers; and
• Students having overdue library resources at the end of any term will not receive their report card. 

5.10.  LIBRARY RESOURCES 
Our IICS library is the inquiry lab for the entire school and has recently been expanded to nearly double 
its previous size. It is our goal to promote information literacy skills for class, small group and individual 
research. Promoting recreational reading is another equally important goal. The library has a growing 
collection of print and electronic resources. The collection has more than 20,000 catalogued volumes, and 
subscriptions to many magazines and newspapers. There is also a small collection of materials in French, 
Turkish, and other languages. Our library has internet connectivity and access to online databases.  Please 
see the Librarian for access codes to these databases. Our goal is to allow access from both school and 
home. Please check the IICS website for up-to-date library information and links. 

5.11.  FUNDRAISING 
Student fund-raising activities on campus, or o� campus on behalf of the school, must be approved by the 
Principal. Solicitation of funds, services, or sponsorship from outside companies and organizations must be 
coordinated through the Head of School. 

5.12.  FOOD SERVICES 
Marmara Campus includes a large, purpose-built restaurant with a panoramic view of the campus. Hot 
lunches are prepared daily on site by outside caterers. Hot lunches are included in tuition fees, however, 
students should bring a snack from home for their morning break. Alternatively, morning snacks like cheese 
toast are also available for purchase in the restaurant. 

Recognizing the di�ering needs between Primary and Secondary students, separate menus have been 
devised for each group. To cater to the more mature palettes of Secondary students, the menu contains 
dishes with more �avor and spices than Primary students tend to prefer. The main courses include theme 
days on a regular basis to highlight a speci�c cuisine (Chinese, Indian, Italian, Turkish, etc.). The students have 
unlimited access to the salad bar as well to allow for a balanced meal.

We are always interested in having parents volunteer at school. We are also interested in hearing of any 
talents parents may have to o�er. Please contact your student’s teacher in this regard. We encourage all 
parents to become actively involved in their child's education, and to develop a positive relationship with 
class teachers. Teachers will occasionally ask for volunteers for the following: 
 • Emergency telephone calling 
 • Helping with newcomers 
 • Helping with class activities at the teacher's request 
 • PTA activities 

Please talk with your student's teacher, if you have any questions.
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6. parent / school communication
6.1.  PARENT / TEACHER COMMUNICATION 
Recognizing the importance of working together, teachers are encouraged to maintain contact with the 
parents of their students, and parents are encouraged to contact their child's teacher when they feel the 
need. It is in the best interests of the student if this communication is frequent and forthright. Students 
bene�t most when there is a positive and collaborative relationship between home and school. 

If parents have a concern or wish to discuss an issue with a teacher, we encourage the following: 
• If an issue or concern is related to a student's homeroom or subject teacher, please contact the 

teacher via email or call the school o�ce to make an appointment to speak or meet with the teacher. 
• If parents feel the initial communication is not su�cient,  or that the issue has not been su�ciently 

addressed, then make they should an appointment to meet with the Secondary Vice Principal. 
• If parents continue to have unresolved concerns, they should contact the Secondary Principal. 

6.2.  SCHOOL COMMUNICATIONS 
The school has a number of communication outlets, allowing parents the opportunity to opt in to the 
channels that are of most interest to them: 

Friday Flash
Weekly bullet list summary of essential upcoming events dates with links to info. Sent out every Friday. We look 
forward to read every issue!

ManageBac
Academic Portal used by Secondary students and Secondary families for assignments, assessment reports, peer 
reviews, etc. Primary families will be able to access student reports via ManageBac. iics.managebac.com

Secondary School Class Pages
Certain classes in Secondary use class pages where you can see what they are doing. For a full list, visit the 
Secondary Class Pages link on Page http://www.iics-k12.net/about-iics/we-are/class-sites

IICS Website
The school’s website is a primary source of information for families and faculty considering IICS. The content is 
mostly “evergreen.” www.iics.k12.tr

IICS Blog
News, photos, videos and stories of what is going on in our exceptional community. Articles are posted to the 
school’s main blog regularly. Contributed to by whole community. Contact us with your article ideas on 
anything IICS and/or exceptional education in the world, and let’s have your featured article on the Blog! 
weeklynews.iics-k12.net

IICS Twitter
Typically on-the-spot reporting during events happening at school or o� campus school events. 
Use #iicsfamily, mention @iicsfamily and join the conversation! 

IICS Instagram (Whole School)
Moments captured in the everyday life at IICS. Contributed to by sta� & students. Use #iicsfamily, mention 
@iicsfamily and join the conversation!

IICS Instagram (Co-Curricular)
Moments captured during the Co-Curricular clubs, arts and service activities, local and international athletics 
tournaments. Use #iicsdolphins, mention @iics_dolphins1911 and celebrate with us! 

IICS Facebook Group (Closed Group)
We post updates, links to current articles on the school blog, articles of interest, photos from past events and 
activities, and encourage conversation among the community. Parents are welcomed to join the conversation 
and share/discuss news, give links to items of interest, etc. facebook.com/groups/IICS1  
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IICS Facebook Alumni Community (Closed Group)
Everyone who attended IICS (formerly ICS and RCCS) is invited to join the group, reconnect with friends and 
share memories of their time at IICS. Teachers past and present welcome too! Please encourage your child/ren 
of appropriate age to join this group. facebook.com/groups/IICSAlumniCommunity

IICS Magazine
Published three times a year, the IICS Magazine is a rare publication where we showcase a collection of great 
stories that we know the whole community will love to read. It’s not to miss! 
www.iics.k12.tr/about-iics/media/iics-magazine

IICS Publications: Policies & Handbooks
We publish updated versions of Primary and Secondary Parent Handbooks, PYP, MYP and DP Curriculum 
Guides, IICS Policies, IICS Whole School Brochure, and many others. Visit our library below to view or download 
any of our support publications. http://www.iics.k12.tr/about-iics/media/publications

 
6.3.  E-MAIL TO PARENTS 
Email is used to send notices to parents who have provided an address. Several email addresses are available 
for parents to contact the school. 

6.4.   SMS MESSAGE
The school employs a mobile phone messaging system that it uses to send out messages which need to get 
through as quickly as possible. To ensure you bene�t from this information distribution system, please make 
sure your contact details (should they change) are always up to date.  If there any changes please inform Suzy 
Gurkan. sgurkan@iics.k12.tr

6.5. CHANGING CONTACT INFO
Please make sure to notify Suzy Gurkan. (sgurkan@iics.k12.tr) and the homeroom teacher.

 6.6.  PARENTS OUT OF THE COUNTRY 
In the case of both parents traveling outside the country, parents are requested to notify the homeroom 
teacher, in writing, of the name and contact details of the adult guardians authorized to make emergency 
decisions in the parents' absence. It is in the best interest of our students for the school to be advised about 
parental absences. 

6.7.  REPORTING TO PARENTS 
Our reporting system re�ects the essential elements and beliefs of the International Baccalaureate Middle 
Years Program and Diploma Program. Updates on student performance in all subjects will be ongoing and 
available through the ManageBac Parent Portal. End of semester and year reports will be sent to parents 
electronically through ManageBac. (iics.managebac.com)

6.8.  PARENT CONFERENCES 
Two parent conference days are scheduled during the year, in Autumn and after the end of the �rst semester. 
Additionally, individual parent conferences may be scheduled at any time during the year at the initiation of 
the student, the parent, the teacher(s), or the administration. Students are encouraged to attend these 
conferences with their parents.

7. ADMISSIONS POLICY and enrolment policy
7.1.  ADMISSIONS CRITERIA 
IICS welcomes students from diverse school backgrounds and with a range of academic abilities.The school 
employs a learning specialist and can allow for some students with limited special needs. However, the 
school reserves the right to refuse admission to students whose educational or physical needs cannot be 
well served by the school, or to those with references indicating that their enrollment may be detrimental to 
the school.
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7.2.  COMPLETED APPLICATION & WAITING LIST 
Students who have met the admission requirements are enrolled (or placed on the waiting list) in the order 
of the calendar date on which they complete the application process. A completed application includes the 
application forms, previous school records, copy of the student's foreign passport, an interview if requested 
by the administra tion and the application fee of $1130 per child. Secondary students may be required to 
provide letters of recommendation from their previous school(s). Records in languages other than English 
should be accompanied by notarized translations. Applications may not be considered unless all 
documents are completed and submitted as requested. 

7.3. TUITION AND SCHOOL FEES 
School fees are set annually by the Board of Directors and are normally due and payable by August 1st. Fees 
include the costs of textbooks, and basic stationery supplies, hot lunch, yearbooks, and in-country �eld 
trips, but do not include class study trips or out-of-country excursions; nor do they include supplies such as 
MacBooks, IB examination fees, or bus fees. 

7.4.  ENGLISH PROFICIENCY REQUIREMENTS 
Students applying for grades 11 or 12 must document or demonstrate a level of English pro�ciency which 
will allow for the student's academic success.
 
Students in Grades 7-10 will also be tested to determine their need for additional EAL support. A test may 
be administered and an interview and a writing sample may be requested. 

7.5.  INITIAL GRADE LEVEL PLACEMENT 
The school reserves the right to place students at the most appropriate grade level. This decision is based 
upon careful consideration of the student's age, previous educational history and records and references. 

7.6.  ENGLISH B & STUDENT SUPPORT 
The school has established an English B (English as an Additional Language) program in Grades 7-12, which 
is aimed at improving the quality of education for students with limited English pro�ciency. Students will be 
enrolled in English B until their knowledge and skills are su�cient to succeed in English A with native 
speakers. In addition, further English B support is o�ered in place of certain subject classes as needed. The 
Secondary School o�ers individual Student Support for students with learning needs. The Learning Support 
Team will work with the student and parents to design and implement a support plan to help the student 
reach their potential at IICS. 

7.7.  RE-ENROLLMENT 
Re-enrollment contracts are issued in January and �nalized in February with a non-refundable deposit. 
Unless parents hear otherwise, they may assume that their child will be enrolled the following school year. 
The school reserves the right, however, to deny re-enrollment to a student whose behavior disturbs the 
learning environment and/or threatens the safety and well-being of other students, or to a student whose 
continued lack of e�ort results in unsatisfactory academic progress, or to a student whose educational or 
physical needs can no longer be well served by the school.

7.8.  WITHDRAWAL PROCEDURES 
Students who intend to leave IICS, either during the school year or at the end of the school year, should 
obtain and complete the Withdrawal Form several days before their departure. The Withdrawal Form 
ensures that all classroom textbooks and materials and all library books have been returned in good 
condition. School transcripts will be available after the withdrawal form has been completed. The form 
is obtained from the Director of Admissions upon presentation of a note or receipt of an email from the 
student's parents informing the school of their departure. 
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7.9.  TRANSFER TO ANOTHER SCHOOL 
The Director of Admissions is responsible for ensuring that all appropriate records and recommendations 
reach other schools to which an IICS student is applying/transferring.  

7.10.  REFUNDS 
Except as stated below, no portion of school fees paid or outstanding will be refunded or cancelled 
notwithstanding late entrance, absence, withdrawal, or dismissal of the student.
 
Those notifying the school before the start of the school year and leaving prior to November 30 will be 
charged 50%.Without the early notice they will be charged 65%.Those notifying the school prior to October 
15 and leaving between December 1 and the start of the second semester will be charged 65%.Without the 
early notice they will be charged 75%.Those providing noti�cation by December 1 and leaving after the 
start of the second semester but before March 15 will be charged 75%. Without the early notice they will be 
charged 100%. 

TUITION FEE REFUNDS 
 
Early Departure

(*) Noti�cation should be in writing and addressed to the Director of Admissions at admissions@iics.k I2.tr

Late Joining

After the start of the school year but before November I

Between November 2 and January I

Between January 2 and March I

Between March 2 and April I

Between April 2 and May I

After May 2

Percentage of Tuition
Payable

100%

70%

60%

50%

40%

30%

Joining Time

Noti�cation to lICS before the start of the school year 
and leaving prior to November 30

No early notice given for leaving prior to November 30

Percentage of Tuition
Payable

50%

65%

65%

75%

75%

100%

Noti�cation (*) Period and Departure time

Noti�cation to lICS by October 15 and leaving between 
December I and the last day of school in December
No early notice given for leaving between December I
and the last day of school in December
Noti�cation to lICS by December I and leaving after 
the �rst day of school in January, but before March 15
No early notice given for leaving after the �rst day of school in 
January, but before March 15
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www.iics.k12.tr

IICS. Exceptional. Forward thinking.
Hisar Campus:

Na�baba Sokak No: 6, Rumeli Hisarı, Istanbul, Turkey 34470
Tel: +90 212 287 27 70 Fax: +90 212 265 05 80

Marmara Campus:
Karaağaç Köyü Mahallesi, Kahraman Caddesi 27/1,  Büyükçekmece, Istanbul, Turkey 34500

Tel: +90 212 857 82 64  Fax: +90 212 857 82 70

IICS is the only Early Years 3 through Grade 12 international school in Istanbul 
fully authorized and globally accredited by the IB, CIS and NEASC. 

IICS is a full member of ECIS and CEESA.

Find out more online at:

For all inquiries contact us at: admissions@iics.k12.tr

IICS1911

IICS1911

iicsfamily

iics_dolphins1911


